
Your Checklist to completing the Journey

Completing any Journey takes time. This checklist has been provided to help track your progress as you move towards completing the Journey. All items below must be completed and returned to The Journey to receive the $1000 in its entirety. The $1000 will be distributed in one $500 payment and two $250 payments. The first payment will be sent halfway through the internship upon receiving the Internship Midway Report; the second payment will be sent upon receiving the Internship Reflection #2 and the third payment will be given to you at the final retreat. Contact us with any questions you have concerning the Internship process.
Internship Progress

 FORMCHECKBOX 
 Internship Plan/Contract 
 FORMCHECKBOX 
 Internship Midway Report & Unique Reflection 1

 FORMCHECKBOX 
 Attend Youth Work 1.0 Retreat on May 23 to 25, 2011 at Fort Ben in Indianapolis
 FORMCHECKBOX 
 Internship Final Report & Unique Reflection 2

 FORMCHECKBOX 
 Attend Celebration Retreat on August 3 to 5, 2011 at Brown County State Park
Journey Contacts

Kelly Frank

Director of Campus Exploration

Email:  kelly@thejourneyonline.org

Cell Phone: 317-435-2529

 

The Journey
exploration and renewal in the field of youth work
 
6744 Falcon Ridge Court
Indianapolis, IN  46278
Office Phone:  317-875-5756
Fax:  317-875-5285
 
www.thejourneyonline.org
www.careerswithyouth.org
Internship Plan/Contract

The function of this contract is to establish an agreement among the student, the internship site supervisor, and the organization’s President or Executive Director on the pur​poses and logistics of the student's internship. Together, the three should complete all sections of this form, attaching additional pages to answer the questions on Part II. This form must be signed by the student, the supervisor and the President or Executive Director. Each should keep a copy, and the original should be submitted to The Journey.
Part I: Logistics
Student Information
	Name of Intern: 

	Address: 

	City:
	State:
	Zip:

	Phone:
	Email:


Internship Details
	Name of Organization: 

	Address of Organization: 

	City:
	State:
	Zip:
	Fed ID#:

	Phone:
	Fax:
	Website:

	President/Director:
	Email:

	Phone:
	Fax:

	Direct Supervisor:
	Email:

	Phone:
	Fax:


	Start Date:


	End Date:




Days of the Week and Hours per Day

	Sun:


	Mon:
	Tues:
	Wed:
	Thurs:
	Fri:
	Sat:


	Total hrs/wk:


	Day(s) taken for Vacation (if any):




	Has this Intern volunteered with your organization in the past or presently? 


	Is this internship a paid position?


Part II: About The Internship (Attach Answers Separately) 
The following is to be completed by the Intern and Supervisor together.
A. Job Description: Describe in as much detail as possible your role and responsibilities in the internship. Identify your duties, any projects that you will undertake, teams you will work with, products or services you will provide, clients/patrons you will serve, etc.
B. Supervision: Describe the supervision you will be provided at the internship site. What instruction, assistance, guidance and consultation will you receive? From whom? Will you have regularly scheduled supervisory sessions? What training opportunities will be available?

C. Evaluation: By whom will your work performance be evaluated?  What steps will be followed if intern fails to meet job requirements?

Part III: Important Details

The Journey has awarded a $1,000 grant to this student in order to explore youth work in Indiana. Once you have agreed to the length and type of internship our Student Fellow will undertake with your youth serving organization, complete and return to the address below. 

The internship must consist of at least 150 hours of work to count as an internship under The Journey Fellowship for Students. We require the internship plan be turned in no later than least two weeks prior to starting any internship. The Journey will require written feedback on the internship from the intern and organization at mid-point and at the end of the internship. If you have any questions, please contact us. Thank you for enabling this intern to explore the field of youth work at your organization.

Part IV: The Agreement

The undersigned agree to the terms of this Internship Contract.
	Intern Signature:                                                                                                     Date:




	Direct Supervisor: :                                                                                                 Date:




	President/Director: :                                                                                                Date:




Return to: The Journey ( Attn: Kelly Frank ( 6744 Falcon Ridge Ct  ( Indianapolis, IN 46278
Ph: 317-875-5756  ( Fax: 317-875-5285 ( Email: intern@thejourneyonline.org ( Website: www.thejourneyonline.org

